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1. Introduction to Tachospeed Software

Tachospeed software is an application designed to automatically read the driving time, resting
periods, breaks and periods of availability from analogue tachograph chadtditionally, upon

activation of the digital module, the Tachospeed software allows analysesit# dighograph data

and drives(zharts.

The software allows processing and analysis of retrieved data with respect to rules and regulations
concerning driing times, resting periods and breaks, as well as keeping record of the working time.
Moreover, the application allows @ldzt I G A y3 (1 KS |, Bréling bidlEemrisréqiréds | y O S
G2 O2yGNRt (GKS FdzSt O2yadzYLHEAOYSanRDaR#aOUz¥SYEl ONBY
Tachospeed allows storing of data read from tachograph charts, as well as archiving and visualization

of data retrieved from the system ofigital tachographs. The created database may be then filtered

or sorted in respect to numergu ONRA GSNA L X A®dSd RIGSas RNAGSNBRQ VY
the place of departure or arrival, etc. Our software application allows, as first in Europe, the use of
sheetfed scanneswhile scanning the tachoharts, which visibly shortens theqeess.

Our software comprises several main modules:

digital module,

recording module,

driving time, break and resting period module,
enhanced control module,

business trip and allowance module,

1 reminder module.

= =4 =4 4 =

Our software complies witi KS LIN2 GA AA2Y 2 NI RYyAKS 2 ¢ABEA GONK RIFGS
and the European agreement on international road transppAETR (1999 Journal of Laws, no. 94

item 1087), as well as the latest Resolution (WE) no. 561/2006 of the European Pairlemien

European Council dated 15 March 2006.

The aforementioned acts are abidday within the entire territory of Europe, thus the software
application may easilpe used in all of the countriesf the EU, as well as countries that ratified the
AETR agreenmé¢. Our softwarecreated reports help maintain control both at a company premises
and on the road.

Polish institutions authorized to provide such control are:

Inspectorate of Road Transport,
National Labor Inspectorate,
Palice,

The Cugsims Chamber

9 BorderGuard.

=A =4 =4 =

Our software has found many satisfied users all over Europe. In Poland it has been used by the entire
Police Force, several departments of the Inspectorate of Road Transport, the Customs Chamber or
the Border Guard.

Copyrights 2004-2009by Infolab p. 6
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Scanning up to six tackmharts into the BMP format by means of fla¢d scanners,

Oneside scanning of approx. 12 tacho charts per minute by means of -fbaet

scanners,

Ldzi2YFGAO NBI R 2 dzi andl mileaydfom SiéNticohadt® NJ Ay 3 (A Y S
Archiving and browsing of stored data fromthetagbd  NJia | YR RNABSNEQ L
Generating of reports o NJ&A @fvM@ tines, resting periods, breakand PoAs with

respect to various timeframes,

Identification of legalviolations including the calculation of fines in accordance with
tariff-charts in force,

Generating of working hours reports for HR purposes (overtoviertime calculation),
{SGhGtAy3a 2F RNAGSNREQ fft26FyO0OS YR I 002YY2R
Calculation of actudliel consumption based on full tank refueling,

Reminders of important events,

I 2YLI NRaz2y 2F RNAODGSNEQ ¢2NJAy3 GAYS yR YAf
Manual editing of working time and mileage,

Restrictions of the demo version:

= =4 =4 =

1.2.

Archiving up to two vehiclesnly,

30-day trial period counted from the first use of the software application,

Possibility to save up to 40 items in the tackahart list,

t2aaA0AfA08 (2 dzZLX 2R dzZLJ 642 cn RIF&a FNBY (K

Training T utorials

The Tachgseed Software installation disk contains multimedia tutorials concerning the use of
Tachospeed Software. The tutorialsver information on:

T

=A =4 =4 =4 -4 4

Scanning of tachoharts,

Correct tachechart readouts,

LYGNRRdzOGA2Y 2F RNAOSNBQ RIGIF X

Generating of reports,

DivNR Q ff 241 yOS aSadfAay3as

[ FE£OdzE F GA2Yy 2F NRdAziSaQ LINRPFAGFIOAfAGEX
Calculation of fuel consumption.

The number of tutorials may differ depending on the chosen language.

To play the chosen tutorial, pleabeowsethe contents of the CD. Some tutorials may be unavailable
in the language of your choice.

In case of any tutorial display trouble, please download and install the latéstID codegcalso
available at www.tachospeed.pl.

Copyrights 2004-2009by Infolab p.7
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System Requirements

In order to mantain correct functionality of our software, we suggest that the computer system
shouldmeet the requirements specified below:

= =4 =4 4 =

T
T
T

Windows 2000, 2003, 2007, XP, VISTA, 7 operating system;

CDROM drive;

PC compatible system with a 1500MHz processor;

512 MB RAMsuggested 2GB RAM);

60 MB of HDD space for the application, and additional 500 MB for the database (the size
of the database depends on the quantity of stored data);

Free USB porg{lowing connection o& scanner and/or the card reader);

ICC reader (fadigital tachographs only),

Ethernet adapterfor multiple workstation version only).

To ensure troubldree functionality of our software, we suggest that you use scanners suggested by
our sales representatives. Such devices are fully compatible withetipgirements of the software
and guarantee appropriate readout of the tachbarts.

Copyrights 2004-2009by Infolab p. 8
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2. Installation
Before installation, please read this manual. Please install scanner (if available) prior to installation of
the software. You will find all information comoéng installation of the scanner in the scanner
installation and maintenance manual.

2.1. Software installation
To begin installation, please insert the CD into theREIM drive. If the installation does not begin
automatically, please browse the contents betCD in Windows Explorer and run the installation file
manually. During installation of the Tachospeed Software, please disable all running computer
programs.

2.1.1. Installation W izard
To begin installation process, please choose the desired language andNpre¢tDalej>)

‘Wybierz jezyk.
we'pbierz jezpk w ktdrym choiatbud aby inztalator vydwietlat komunikaty.

“Wybierz jezyk. w jakim ma przebiegac instalacja:

Hungarian [Hungary)

Bulgarian [Bulgaria)

Czech [Czech Republic)
Portuguese [Portugal)

Romanian [Romania)

Slovak [Slovakia)

Slovenian [Slovenia)

Spanizh [Spain, Intemational Sort)
German [Gemany]

French [Francel

TachoSpeed

[ Porzué ]

Choosing language other than the native language of the purchased version may disable access to
various functions of the software application.

To continue installation, please accept the Tachospeed License Agreement.

License Agreement
Please read the following license agreement carefully.

Flease closely read the following license agreement. Do pou accept all the terms of the following
license agreement’?

End User License Agreement for Software
of Infolab Przemystaw Narloch

General comments

Please read the following text (hereinafter referred to as the License Agreement)
before installing the software of Infolab Przemystaw Natloch. The text is a legally
binding agreement between Infolab Przemystaw Narloch (hereinafter referred to as
the Licensor) and a natural or legal person (hereinafter referred to as the Licensee)
on granting license for using the software (hereinafter referred to as the Software)
pfiifglab Przemvstaw Naroch.

@ gk, | agree with all the termsz of this licenze agreement

Copyrights 20042009by Infolab p.9
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The defauliinstallation path of the program is:
C\Program Filesinfolab\ TachoSpeed

We suggestusing the default installation settings of the progranThis will allow our Customer
Service Department to assist you in case any problems should arise.

Destination Folder

Click Mext to install the application to this folder, or click Browse to install to &
different location.

Select the destination folder where you want to install TachoSpeed. To install to a different
loc:ation, click Browse, and select anather folder,

Select installation folder:

C:\Program Files (+86)MnfolabhT achoSpeed

TachoSpeed

< Back ][ Mext > ]’ Cancel

The programfolder contains all application files. Examples of the tacharts you will find in the
/ KEFNG& F2f RSN ¢KS YIAYy F2f RSN 2F GKS LINRBINIY C
agreement and appropriate Acts concerning land transport.

Installation Complete

V4 TachoSpeed has been successfully installed.
Tachospeed h 2006

Press the Finish button to exit Setup program.
INSTALACJA PROGRAMU
instollotion wizard

To run he software application, after the program has been installed, please use this icon:

Copyrights 20042009by Infolab p. 10
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the program, please double click the icon with left mouse button.

Additional tools, that will aid you while working with various digital tachograph control devices, are
located inStart/Tachospeed

2.1.2 Serial Number Registration
During the firstlaunch of the program a popup window will appear with a request foa serial

number. You will find the serial number attached to the software package. If you choose the ESD
(Electronic Softwar®istribution)mode, the serial number will be sent to you electronically.

The serial number contains capital letters from A to F and numbfon 0 to 9. It consists of 16
characters and constitutes separate number, next to the-called control code and activation
code.

Licence number

Enter your licence number

If wou don't hawe wour licence number press
CAMCEL ta run in DEMO mode ar conntact
with the producer.

LCancel Ok

If you do not type in the serial number, the program will run in the DEMO mode.

2.1.3 Program Activation
Upon the first run othe program, the following message will appear.

Software activation required. l . I

TachoSpeed not activated, Do you want to activate TachoSpeed now?

PressingYeswill begin the activation process. To proceed with the activation process you will be
a1 SR G2 SyGSNIe2dzNJ O2YLIyeQa yIYS FyR ¢FE L5 0A

Copyrights 2004-2009by Infolab p. 11
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Tachospeed activation ﬁ

Enter company name

|Transp|:|rt International Ltd
Tax ID

|GB 123321231

Cancel Mext

~

Presd\extto display the activatin window containing the Tax ID and the control code.

To activate the program,

click on timaternet Activatiorbutton.

If your computer is not connected to the Internet, or an activation error has occurred, please phone
one of the specified numbers or contact us via emailbatro @tachospeed.pl

To receive the appropriate activation code, please specify the exact Tax ID entered during the
installation process (including space and/or dashes), as well as the control code. Our telephone

assistance lines are open from Monday to Friday, from 11:00 @.r8:00 p.m. The program will
continue to function without activation for another 30 days. We strongly suggest that you activate
the program via the Internet of-Bail.

Tachospeed activation ﬁ

Jeshi komputer jest podtaczony do internetu,
mozna aktywowac program automatycznie

Tachospeed activation via LAM |

In order to activate the system, send an e-mail with
your company tax ID and validation code to the address:
office@tachospeed.com or call: +48 32 227-26-02, +48
32 782-87-40

Tax ID:
500514666
Validation code:
182C-D27A-F2FF

Mext |

TachoSpead I

eS|

Put your activation key into the system menu: Help-=5Software Activation.

1 _ I 3

If not activated within one month, the program wikstop responding

To enter thereceived activation code, please thielp/Program Activatiomenu.

Copyrights 2004-2009by Infolab
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Tachospeed activation ﬁ

Enter your activation code
| -| -|

Tachospeed activation via LAM ‘

Cancel

The program activates automatically, when the activation code is entered.

2.1.4 Activation of A dditional Modules

Installation of the program grants you access to standard modules only, and enables analyses of
analogue tachograph data. If you purchased additional modules, you must activate them separately.
Activation of additional modules is a separate procedure to Iperformed aside the program
activation. Together with the purchased modules, our customers receive respective serial numbers.
All additional modules are activated in thilpmenu.

For example, to activate the digital module, please clickelp/DigitalModule Activatiorand enter
the respective serial number. To activate the enhanced control module, please click on
Help/Enhanced Control Module Activation

2.2 The Tachospeed On-line Update

The Tachospeed software undergoes constant research. Our custoneeentitled to a 12month
update free of charge. After that period updates are available for an additional fee.

2S adzZa3Sa0G GAaAldAy Z htipK&hoshEed 8 ¢ whedStNlaiest aifslates aré S
stored atUpdates Each update downloadable content file comes with a date specifying the exact
time of release, for example:

Tachospeed update 2.33 (30.09.2009)
e e

read mare =

Tachospeed update manual step by step
1. Exit Tachospeed.

2. For safety measures save database by copying the file tachospeed.gdb located in the folder:
\Program Fileslinfolab\TachoSpeed\Baza\ - provided the software has been installed in default
location.

Open file of update.

When update is started, insert Tachospeed path (which is Tacho.exe path). c\Program Files\infolab
\TachoSpeed\ - provided the software has been installed in default location.

Insert Update button.

Start Tachospeed and check its version number.

e L

onon

Copyrights 2004-2009by Infolab p. 13
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( Open File - Security Waming . |il1
The publisher could not be verified. Are you sure you want to
run this software?
Mame: ..loads\Tachospeed_2.34_aktualizacja_beta_E.exe
@ Publisher: Unknown Publisher
Type: Application
From: Ch\Users\Darek\Downloads\Tachospeed_2.34_ak...

Run ] [ Cancel

Always ask before opening this file

K ¥ | This file does not have a valid digital signature that verfies its
g- publisher. You should enly run software from publishers you trust.
= How can | decide what software to un?

Having clicked on a desired update file, a popup window will appear, allowing you to save the file in a
desired location or launch it ammatically.

2SS adzaA3Sad alr@Aay3a GKS FAES 2y @2dzNJ O2 YLJzi SNRa | ¢
the update, please close the Tachospeed program. If launched, the program will not be able to
update.

The update installation wizard verifiek S dza SNR&a t A0SyasS yR (KS LINE3INI
Tachospeed software application may be updated without additional charges for a period of one
calendar year after the purchasing date. Further updates require additional update chafgasd

to in the price list available dttp://tachospeed.pl

Before beginning of the update procedure, the installation wizard suggests creating the database
backup.We suggest backing up of the database prior to each updating proceduéhout the
database back up retrieving of the previous version will not be possible.

2.2.1 Update Issues in Windows Vista

In case update procedures do not work properly in Windows MVistéhe program does not update
despite installation of the downloadable content, it is likely that the user does not have the right to
modify the TachoSpeed folder.

To grant the user required rights, please:

1 Find the application folder in Windows Exploréhe default path is:C\Program
Filed Infolab\ TachoSpeed);

Click on the TachoSpeed folder with right mouse button and chBosgerties

Click on thesecuritytab and choose th&ditoption;

Scroll down theGroup/User Naméist and find UserdNAME/Userg

In the Rightsfor Usergtick the Allow option in theModify box.

=A =4 =4 =

2.3 Installation of D evices
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The software developer strongly suggests using recommended devices. Devices purchased elsewhere
are not subject to customer assistance services. Installation niammoastitute separate documents
attached do devices, and have not been addressed in this manual.

2.3.1 Scanner Installation

When installing any USB based device, please mind the correct installation order. Begin with
AyaidlfttAay3a RSIA O sdamputeR plifg @ $hiBelly idstaidl USB Bevice &l deithrt
your system.

Plugging the scanner in too early may result in occurrence of errors during installation of drivers.
We recommend the following scanners as best compatible with Tachospeed software:

Canon Lide 20, 25, 30 or 1,00

Plustek OpticSlim 120@400, 2420;

Microtek ScanMaker (all types installed by means of ScanWizard 5);
Fujitsu F6120C.

= =4 =4 =4

Some multifunction afin-one devices use lowfficiency scanners, whialisallows correct readout of

the tacho-charts.We do not recommend using them, as such devices may not be subject to any
complaints or technical support. Should our users possess such devices, they are encouraged to
dzLIRIF GS GKS a0l yySNEQ RNARODGSNAE 2N LIZNOKIF &S | RRAGA 2

2.3.2 SmartCard Reader Installation

¢CKS {YFNIL/IFINR wSFERSN) aK2dZ R 6S02YS Fdzi2YlF GAOLK £ f ¢
not, you should plug it into another USB port or install software provided on the Reader Installation
CD.

To begin the ICC readout in Wbws systems, use the StartCard application from the
Start/Tachospeed meni. y OF &S 2F Fye& LINRofSya O2yOSNYyAy3a i
launch the file via the main application.

2.3.3 Installation of Keys and Universal Readers

The following keys usedl 2 dzLJ 2 R RFdGF FTNRBY RNAGSNERQ OKI NIH& |
installation: TachoDrive, TachoDrive2, Siemens VDO Download Key, Siemens VDO Download Key 2,
OPTAC. When connected, they will be displayed as external USB storage devicesthia iessker

remains invisible for the system, please connect it to other USB port. Should you have any inquiries

02y OSNYyAY3 GKS dzas 2F G(KS FF2NBYSY(GA2ySR RSOAOS3
digital tachographs, please contabe dei OS Q& LINBE RdzZOSNJ 2NJ @2 dzNJ £ 2 OF £ NJ

Belowyouwill find2y i Ol AyF2NXIFdGAz2zy 2y (KS NBIFIRSNRQ LINER

9 TachoDrive+, TachoDrivdiip://matt.pl
T OPTAGttp://www.neris.pl
1 Siemens VDO Download Key 1 &t#p://www.drabpol.pl
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The program should be compatible with all readers producing digital output files compliant with 1B
Annex. You will find configuration utilitiesgeired to setup your device in the Start/Tachospeed
menu.

When connecting universal readers (equipped with card readets) the computer, please
remember that the reader should be connected to the tachograph and there should be no card
inside.

2.4 Multiple W orkstation Installation
The secalled Multi version of Tachospeed software is a version intended for multiple workstations,
allowing simultaneous work of several users. For such work to be possible it is required to connect
the computers into a network. Btallation of the Multi version should be performed by a qualified IT
specialist. Usually, the network administrator or the lead IT technician.

The multi version of our software comprises the server and the client versions of the program. The
server versia should be installed on a system available to all client workstations. This means that to

gain access to the Internet the network server should have and external IP address. The client
workstation version will not work properly if it is not connected e tdatabase network.

The client version, however, do not require the server version to be running. In such case launching
the Firebird server will suffice. Due to suglsolution it is possible to use several workstations at the
same time, allowing severamployees to perform their duties simultaneously.

The server version of our software allows work via the Internet (DSL, Neostrada, Chello, etc.)
though it requires an external IP address.

2.4.1 Server Version Installation

It is crucial to begin with thénstallation of the server version of our software. The installation
progresses in a way similar to singlerkstation installation, yet, unlike the latter, is followed by the
installation of Firebird server.

Please, make sure to enable the following optmf the Firebird server:

1 Superserver
1 Use Guardian
1 Run as service

To ensure the correct functioning of the Firebird servdorward 0 KS onpn LR NI Ay
firewall.

Please restart your system after the installation has been completed. Othemlesse launch the
Firebird server manually (this step has been properly addressed in the Firebird manual).

You can now launch the Tachospeed software. If the server version has been launched, the following
popup window will be displayed:
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Select Tachospeed server

Systerm unable to connect with the database. Insert
carrect server IP.

|12?.D.D.1 Port: |3|:|5D

IIsername:
|5YSDEA

Password:

I

[T Usze additonal log-in parametras

Cancel 2k

Further installéion procedures may differ depending on installation and network parameters.

ttSFrasS GeLlsS Ay GKS lacsinek & NEYD.0.1L of OteNHsSgned toRyBUNES & & Y
computer. Next specify the path to the Multi server version source folder, e.g.:

C\Program Filesinfolab\ TachoSpeed

If the installation process has been conclugedperly, the program should launch and gain access
to the database.

2.4.2 Server Installation Troubleshooting
The program launches, but does not upload the contents of the desml(the path and server

address window keeps popping up):

T ¢KSNBEQa RRAGAZ2YIE TFANBgLtt a2F0do6l NS Ayadalft

than the default one;

The 3050 has not been forwarded:;

Invalid IP has been specified (spaces, full stefgs);

Invalid installation path has been specified,;

The Firebird server is unavailable (does not work as a service or has been stopped);

Other applications on the system use Firebird or Interbase and flood the 3050 port,

or/and they are not up to date (seer application should be installed on other system or

launched separately with other port forwarded with its number properly configured in

the program);

91 Invalid database version (server version older than the database vetsibis) particular
problem acurs along with attempts of installing an older program version over the new
database.

= =4 =4 4 =

2.1.2. Client Version Installation
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The installation progresses in a way similar to siwgbekstation installation. Unlike the server
version, the client one does not requitlee Firebird server to be installed.

¢tKSNBQa y2 ySSR G2 NBadlINI GKS O02YLMziSNE I F34SNJ
may be launched immediately. When launched, the IP address and the path window will pop up.
| SNB @& 2dz &LJS @A ehe patk ® pragtaMIsSuxcR f@ider on the server system, e.g.:

C\Program filesInfolab\ TachoSpeed

If the installation process has been concluded properly, the program should launch and gain access
to the database.

2.4.4 Client Installation Troubleshooting
The program launches, but does not upload the contents of the database (the path and server

address window keeps popping up):

T ' FANBglff KIFIa 0SSy AyadalrfttSR 2y (K Of ASy
to port 3050 on the seer;

1 Invalid IP address (spaces, full stops, etc., invalid address);

1 Invalid path¢ remember to specify the path to the software folder on a server, not the
local workstation, the same one you specified during the server configuration;

1 Networking problems; no connection to servebased network, invalid configuration of
the network adapter, etc.;

1 Hardware problems¢ malfunctioning network adapter, disconnected power cord,
disconnected router, etc;

1 Invalid database version (server version older than the loida versiong this particular
problem occurs along with attempts of installing an older program version over the new
database.

3. First Things First z the Basics
The program screen comprises three key elements:

 Menu Bar
1 Quick Launch Bar
1 Data upload and brosing screen

If the digital module has been initiated, it is possible to switch between two types of view, i.e.
FylFrf23dz2S YR RAIAGIE @GASgad t NPANF YQA RST4 dA G DA
charts.

The digital view enables reviewiy¥ (1 KS RNAGSNEQ OKI NI RFEOGFX Fa ¢
Furthermore, it allows quick upload and importing of the data into the database.

3.1. Startup Screen
When launched for the first time, the startup screen will be displayed. Here you will gainagaiess
to the progran® key functions.
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]
What do you want to do now?
( -,‘| =) ‘i = t .
T
ODEH_ digital Preview digital file Get data from Manual entry
WIEW driver card {activities,
leave, sick
leave)
IR WY ©
iy ~ _ .
. - _,/
Show Scan tachocharts Scan Preview
tach_ochart (Flat scanner) tachocharts tachocharts
WIEW (Fast scanner)
— = ]
ses L
sae n
Infringement Diriver allowance Fuel Deadlines and
report Timesheets calculation consumption expiry dates
repork
[™ Don't show this window again

To display the screen again, please use the Administration/Startup Screen option. The startup screed
is displayed at each launch of the software application. In case you would like to disable it, ticks the

W5 2530Aig GKA&A 6AYR26

3.2

Analogue View Screen

FIAFAYQ 2LIGA2Y ®

"= Tacho Speed 2.33c

263

HD. 125 LN

‘ rl-lu. h—-

fdmiristration | Charts Digitalrerords Registry | Drivers Companies | Vehides Trallers | Cties | Fusl | Reparts | Heln
—I 4+ FINF=Y 5 e =]
. . . 0 frCon] [l o= | [fasd —
EI + g > AT A ANE S s \\:‘z§ s
- g = hE T hs Readouts | Data Summar
14:20 - : I d
A From |To | Date  State | Km
A ----.
o 0B 0BT 00:06  REST 01
08:39  09:14 00:35 REST 0 1
W
i
~
=
—
=F
-
™~
-
. 20664
- h-_.]—-—"_ 15:06 07:36 16:30 REST 01
=~ -+ 122411

-~ ’
p

a\ @

" o ”AAJ' jfﬂ

.
-
-
-

Bar Chart =

_ ‘ Set Midpoint | Reread |
. SR T T T Iu_uuh 200 oo~ \13.011 -
F e e N N T @ 401 [A oo0 Fkm o
i . i %jw 5@- 159 =157 M 185 A s
2 G4 5 5 et 1% _ _ :.ﬁ_,y pi A & xx:,:,:-kz*‘.. save |

> I~ Save and display

3.3  Quick Launch Icons in the Analogue
vdzA 01 f+dzyOK A02ya |ft2g

View

Saeé | 00Saa

Below you will find a concise review of the icons and theictions.
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Switch between the analogue (tacleharts) and digital (data from charts and digital tachographs)
views

Scan the tachaharts

Load/Open scanned tachtharts

Browse database charts

Move the tachechart midpoint down (press SHIFT to move it faster
Move the tachechart midpoint up (press SHIFT to move it faster)
Move the tachechart midpoint left (press SHIFT to move it faster)
Move the tachechart midpoint right (press SHIFT to move it faster)
Decrease the radius of the readout ring

Increase theadius of the readout ring

Quick access to registry report

Quick access to ITD report

vdza O] 1 O00Saa G2 RNAGSNEQ | OUABGAGASA

Help Fileg in digital format (viewing of the help file requires installation of software enabling readout
of PDF files, e.g. Acrobat&ler or Foxit Reader)

3.4 Digital View Screen

7= Tacho Speed 2.34f

SRR X
Administration | Charts Digital records Registry | Drivers Companies | Vehicles Trailers | Cities | Fuel | Reports | Help
= —| = | =
= 5 E 9 - ==
= T =k | [ (= | ] (o ]
' o) - + =
Driver IVehic\e} Digital files repository
Name Driver Vehice Datasince |Data til
Calendar year IMnﬂlhl Day I |Gu|as Eduward j Ekipa - Jan Dopary.DDD Dopary Jan 06/11/2007 | 21/08/2
< 2008 = Ekipa - Marcin Kowalski,DDD Kowalski Marcin 24f09/2007 | 21/08/2
1 2 3 4 5 6 7 8 9 1011 12 13 19 15 16 17 18 19 20 21 22 23 24 25 25 27 28 29 30 31 | ||Kary - Bartosz Kontrolny.DDD Kontrolny Bartosz 07/08/2006 | 07/04/2
JANUARY TS WEDTHUR AL SAT | S0 MON] TUE WD THUR FRE | ST SUN |MON TUE WED THUR FR1 | ST | St [WON | TUE WEDTHUR | a7 | S04 O] TUE [ WED T | || Kary - Edward Golas.DDD Golas Edward 07/02/2008 | 19/08/2)
Kary - Piotr Tra.DDD Tradi Piotr 02/03/2007 | 01/05/2
RO FRL| SAT| SLA [MON| TUE | WED THUR FRI | SAT | SN MO TUE WED THUR 7RI | ST | SN [MON| TUE | WED THLR FRI | SAT | SN |MON TUE | WED THUR FRI
o Pojazd - ST123456.00D ST123456 13/10/2006 | 13/01/2
MARCH SAT | SN |MON| TUE| WED THUR, PRI | SAT | SU% | MON| TUE |WED THUR, PRI | SAT | SUM MON| TUE|WED THUR FRT | SAT | SUN [ON| TUE | WED THUR FR1 | 547 | st [won|| | Kary - Bartosz Kontrolny.DDD Kontrolny Bartosz 07/08/2006 | 07/04/2
2| FIS| 0G| 5| 6| 0| 52100 IR €O Kary - Edward Golas.DDD Golas Edward 07/02/2008 | 19/08/2,
AERIL TUE WEDTHUR S| ST S M| TUE| WEDTWLR S| ST S N TUE| WEDTWIR S | SAT 51 0N TUE WED TWUR | 547 5 WO TUE WD Golas Edward 190033806 1270000 | Golas Edward 07/02j2008 | 19/08/2
1|y | a7 =5 77a | 10m4 | ea3me 4o | e ;o s | ars ||
Ay T2, P20 | S4T | SL01 MON| TUE | WED THUR 7RI | SAT | SN WON| TUE | WED THLR 7RI | SAT | L0 [WON| TUE | WED THLR R | SAT | S [MON| TUE WED THLR FRI | saT
e s |75 |4 72| 7| 0 |0 |7 s s | 28| 7| 83 o0 18| 7 |20 2

JUNE SN | MON| TUE | WED THUR FRI | SAT | Sun |MON| TUE |WED THUR 7RI | ST | S | MON| TUE |WED THUR FRI | SAT | SUN [MON| TUE |WED THUR FRI | SAT | S [MON
715 435 o143 3¢ | 7es | 8 I | 265 | 14 &m0 ERE= 1R @71 975|012 w3 4 @ 3% ;| 145 | 1§

oLy TUE | WED THUR FAI | SAT | SLM |MON| TUE |WED THUR FRT | SAT | SUN |MON| TUE | WEDTHUR FAI | SAT | SN [MON| TUE | WED THUR FAT | ST | UM |MON| TUE |WED THUR
e e sz |7 o |0 | enz|es|es|as e 0 @5 0 3 W um m is s e W |14

T FRL| SAT | S MON| TUE|WED THUR FRI | SAT | SUN [MON| TUE | WED THUR PRI | SAT | S0 [MON| TUE |WED THUR FRI | SAT | SUN |MOM | TUE | WED THUR #RI | SaT | sm
473 105 | 78 1264 55 (1008885 | 1| 0 | 41 | s 1ams s % 7 0| 0 |8 | 1w

e VON | TUE | WED THUR eI | SAT | S0 MON | TLE | WED THUR FRE | SAT | SLA MON| TUE|WED THUR 7RI | SAT | S MO TUE WED THLR 7RI | SAT | . [MON| TUE
OCTOBER WED THUR SR SAT | S0 [MON| TUE | \WED THLR FRI | SAT S/ [MOM TUE WED THLR FAI | SAT | S [MON TUE|WED THUR I SIT SN MON TUE| WED TAR RI
NOVEMBER SAT | SN | MON| TUE | WED THUR 7RI | SAT | SUR | MON| TUE | WED THUR R0 | SAT | LM MON| TUE| WED THUR FRL | SAT | SUM [MON| TUE | WED THUR 7RI | SAT | S0
T WON | TUE | WED THUR I | SAT | S0 MON | TLE |WED THUR PRI | SAT | SLA MON| TUE| WED THUR FRI | SAT | S MO TUE WED THLR. 721 | SAT | 01 [MON| TUE [ WeD

« [ . ] ’
o0 fa [0 [ [0 [ P [ios [m [seo fx [ne0 fm [0 px o o pee fm [ o [0l Fz:on [t [roo [ [tann st stn i [ss0 i [0 [ [1n0 [ [tnn oo o [oton
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3.5 Quick Launch Icons in the Digital View

Switch between the analogue (tacleharts) and digital (data from charts and digital tachographs)
views

Import digital data from files

LYLR2 NI RAIAGH fchalsl G FNRBY RNAGDSNEQ
Import data from digital tachographs

View digital files

Assign digital data

View printable timesheet

View printable daily report

+ASgs OGSKAOfSAQ ALISSR gAGKAY flFad wn K2dzN&
Quick access to registry report

Quick access to ITD report

Quick accesstBNA GSNEQ | OGADPAGASAE

Help Fileg in digital format (viewing of the help file requires installation of software enabling readout
of PDF files, e.g. Acrobat Reader or Foxit Reader)

3.6 The Tachospeed Menu Bar
The Tachospeed Menu Bar looks the same, both in analaegd Digital views. It allows easy access
to all program functions.

"= Tacho Speed 2.33c

Administration Charts  Digital records  Reqiskry Drivers  Companies Wehicles  Trailers Cikies Fuel Reports Help

The bar may differ, depending on installed modules and language.

3.7 Database in Non-restricted Version
If you purchased our software application with a A@stricted license (MAX versian the official
pricelist), you can choose a desired database at the onset of your work with the program, thus being
able to coeoperate within several entities (e.g. when their finance is settled by an accounting agency).
In such a case, data in one daégle does not influence the data in other databadescase of
ASGGEAYT H0O2dzyia 2F F RNAGSNI SYLE 288R Ay (62
databases and settle separately for each of the companies.
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Select database

| all available databases

C\Program FilesiInfolabh TachoSpeediBazal TACHOSPEED, GDE

Mew database

Search fFor the database

Delete

F

Tachospeed

Open database ‘I

Press Open Database button to opie database highlighted in the list of available databases. Press
the New DatabaseThe newly created database is empty.

Press Find Database button to ad one of the previously databases to the database list. Such a
database may be a backup of an alre&@if A a i Ay3a 2yS3 2NJ I ySg Odzaii2 Y
found, the GDB extension file is being added to the list of available databases.

Press Delete button do delete required database from the list of all available databases. When you
do that, you will beasked, whether or not to remove the database file as well.

Deletion of a database is irreversible! We suggest creating backups should the databases be
extensively modified. Regardless, we suggest backing up of database folder once a week (or at leas
oncea month).

4. Adding, Editing and Deleting of Vehicles, Drivers, Companies,
Trailers and Cities

4.1. The Drivers Menu
Click on Drivers to gain accessitoK S RNA GSNBQ RI Gl ol asS N
database.

o
(@]
N
P
9
(V)
X«
>

Campanies

add
Wiew and Edit
Delete

4.1.1. Adding Drivers
To add a driver, pleasdick on the Add button in the Drivers menu. A window will appssabling

g2dz 12 SYGSNIFEf 188 RFEGI NBIAANBR (2 ARSYGATE
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Add Driver

Name ,|7

Surname ,7

Second name ,7

Compary | j YWiage ,7

Employrment |Agreed range of hours j Phane na.

Personal number ,7 Driver card no. ’7

TIN [

Birth date: == | | Medical certificate expiry: [ =

Driving licence | Driver qualification expiry: [ =
Fram == )| | Psychotechnical examination expiry: [ =
To - - 5| | Date of reading data from driver card: I
Close | Add |

The obligatory fields have been marked with a bold fdntcase a contractor has already been
entered in the database, it is possible do assign it do a chosen driver. Such action is required for all
drivers of a given company. Other fields may remain empty, however, to use all reports and
programs features, it is suggested to fill them in.

ThemonkKf & O2ai RSaAONAROGSA RNADSNEQ LI &NRffad ¢CKAAZ

The Reminder constitutes an integral part of our software. Its purpose is to remind users of
important dates. The reminder has been described in detdinportant Event Trackingsection of
the manual.

A driver may also be added during scanning of a tadfast via theAdd button placed next to the
Name and Surnamigeld.

There is no limitation as to the number of drivers in the Tachospeed database. Onlialiilons
concern the number of vehicles.

4.1.2 Viewing and Editing of Drivers

¢2 SRAUO RdgkBé Wavnd FEHitiblitten in the Drivers options.window will appear
enabling you to edit aR NA @ S hievibusk adildd to the database.
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"= View and edit drivers

Surnamne Mame Second name Card nurnber Carnpaity
Smith Roman Krzysztof 1601515005390000

Smith Krzysziof 1550420030560000

Smith Janusz 153050909335 0000

Smith Jan 15055812025320000

i | ] | = [~ Aa

General lDeadIines and expiry dates I Other ]

Surname WWage

Marne Fhione no.

Second name Driver card na.

Company

Personal number Employment

TIN From

Driving licence To

I~

Editing mode | Close |

After choosing the desired driver and clicking Bditing modex
information. All changes are save automaticalliditing of any data is only possiblegditingmode

otherwise it is only possible to view chosen informatitn caselnactivemode has been ticked, the
driver will not be displayed in the list during addition of new tachzharts. This function proves
useful, in the cases of drivers not being employed anymareose data need to be stored for

another year.

4.1.3 Deleting of Drivers

It is possible to delete drivers. To do that, click on the Delete button in the Drivers menu. A popup

window will appear, allowing you to delete the selected driver.

"= Delete driver,

Al A& LkRraaArots

Surnamme Marne Second name Card nurber Company
Smith Roman Krzysztof 1651515005390000
Smith Krzysztof 1530420030560000
smith Janusz 1530505093 510000
Smith Jan 15055812027320000
V] ‘ (] [ | [ Aa
Close | ‘ Delete |

LT Fye RNRagGIhab beenisavélKiRis impossible téetiedriver from the list. To delete
such a driver, please remove all his/her taati@rts first.

4.2 Companies Menu

CKS /2YLIyASa aSydz Fft2ga

database.
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WU ochospeed

| wehic

add
Wiew and Edik
Delete

4.2.1 Adding Companies
To add a companypress the Add button in the Companies Menu. A popup window will appear

allowing you to enter all important contractor information.

Add Company

Name I

Address I
City

Post code

TIN

Comparry no.

Phone

Email

Fax

Close | ‘ Add

hyte (GKS O02YLIyeQa yIFIYS A& NBIldZANBR 6KSy |
summary reports, as &l as while adding and edition of drivers.

pufi
puj;
>
<,
L

4.2.2 Viewing and Edition of Companies
¢2 SRAG O2yGNYOG2NREQ RIFGl I CpadidneruyA pdpkpSvindoivS ¢ | y F
will appear, allowing you to edit information on a previously added contractor.

"= View and Edit Companies

MName Address Postc... City TIN Corpany ... Phone. Email  Fax

I u Mext | u Previous | |"—_|/ Found items | [T Aa

Name

Address

City

Post code

TIN

Company na,

Phaone

Ermail

Fax

Transport licence expiry | - jﬁl
Cornpary card expiry | - jﬁl

|— Editing mode " Close I I
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,2dz Oy OKFy3aS O02yidNI Ol 2 NId&Edifhy inddebax.A\ll cadddeSabai A y 3 A
save automatically Editing of any data is only possibleHditing mode otherwise it is only possible
to view chosen information

4.2.3 Deleting of Companies
It is possible to delete companies. To do that, click onDeé&tebutton in the Companies menu. A

popup window will appear, allowing you to delete the selected contractor from the database.

"= Delete Company

Mame Address City

Infolab

B4 [~ Aa

Cloge ‘ ‘ Delete

If a driver has been assigned to a contractor, such a cowtranfy not be deleted. To delete the
O2y iGN OlG2NI Al A& NBI dohaSfom thedaBtBde SIS Fff RNADSNAC

4.3 Vehicles Menu
The Vehiclesmenu allows users access to all vehicles saved in the currently open database of the
program.

Wehicles WGEEE

add
Wiew and Edit
Delete

4.3.1 Adding Vehicles
To add a vehicle, press the Add button in the Vehicles Menu. A popup window will appear allowing

82dz 02 SYGSNI 0KS @SKAOf SQa NBIAAUNF GA2Y ydzYoSNJI |

Added vehicles may be assigned to contractors. This function proves usefideirofcaalculating
RNAGSNBQ ¢2NJAy3a GAYSa F2NI RAFFSNBYy (G OF NNASNA®
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Add Vehicle

General lFueI ] Deadlines and expiry dates

Registration no.

Wehicle Mumber:

WIN rurmber

Caompary
Manthly net leasing cost
Manthly net depreciation cost

Insurance

[ Inactive

The vehicle adding window is a slightly more complex than the others and consists of three tabs:

1 Generak general vehicle information;
1 Fuelg data used in the fuel report;
1 Deadline anaxpiry dateg; a list of important dates used by the reminder module.

¢KS OF{iS3a2NASa RSAONAROAY3I GSKAOE SaQ FdzSt O2yadzyl
the socalled fuel reports, based of fithnk refueling. They comprise the following

Average fuel consumption

Fuel consumption with maximum cargo

Fuel consumption without cargo

Additional fuel consumption (e.g. aggregate cooling systems);
Tank capacity (used case of fultank refueling).

= =4 =4 4 =

To properly calculate the fuel consumption 6 ¢ OK2aLISSRQa FdzS8f O2yadzyL)
above must be filled in.

If the data is not filled incorrectly, or not filled in at all, the fuel module will notvork properly.
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General Fuel lDeadIines and expiry dates
Fuel consumption average | | /100 km
Fuel consurmption with maximum cargo | /100 km

Fuel consurnption without cargo | /100 krn
Additional fuel consumption | /100 km
Tank capacity I

Press the Add button to add new vehicles. The only required information is the registration number.
Please notice your program version while adding new vehicles. Tachospeed restricts the number of
vehicles, depending on the program version.

4.3.2 Viewing and Editing of Vehicles
To Edit vehicle information click on the View and edit button in the Vehicles menu. A popup window

gAff FLIISFENE Fff2gAy3d &2dz G2 OKIy3dS @SKAOf SaQ NE
ORAGAY3I 2F @SKAOf SaQ ydzyalBdNin cisd dné &f therh isbeing G2
unregistered, put off S &S 2NJ Fyé 20GKSNJ OANDdzraidl ydSa 02y 0S
During editing it is also possible to adjust all other data introduntmthe database.

"= View and edit vehicles

MNUMER. MNUMEREWID WM Compary
DH 145EM
EZG31M9
LZA 03405
V) 4] | =il | [ &a
lFueI ] Deadlines and expiry dates ] ] Other ]
Registration no.
ehicle Murmber: |
WIM number |
Compary J
Comments
-
Editing mode Close ‘

¢2 OKIy3aS @S & mehss poidt the hefiidieinihe llist @nd tick the Editing mode Albx.
changes are saved automaticallizditing of any data is only possibleHditing mode otherwise it is
only possible to view chosen informatidn. caselnactivemode has been tickd, the vehicle will not
be displayed in the list during addition of new tachcharts. This function proves useful in the cases
of vehicles not being used anymore, whose data need to be stored for another year.

4.3.3 Deleting of Vehicles
It is possible to deletgehicles. To do that, click on tieletebutton in the Vehicleanenu. A popup

window will appear, allowing you to delete the selected vehicle from the database.
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"= Delete vehicle |:||E|r5__(|

MNUMER MUMEREWID Compary
DW 145EM
EZE31M9
LEZA 03405

||_na

Delete

If any tachecharts assigned to a vehicle have been saved, it is impossible to delgtde from the
list. To delete such a vehicle, please remove all its tattaots first.

4.4 Trailers Menu
The Trailers Menu allows users easy access tiréilerf A a0 aG2NBR Ay (GKS LINE INI

Iﬁm Cities
add '
Wiew and Edit
Delete

4.4.1 Adding Trailers
To add a trailer, press the Adiditton in the Trailers Menu. A popup window will appear allowing you

G2 SYGdSNJI GKS GNIAftSNRaA NBIAAGNI GA2Y ydzYoSNI [ yR 2

Add Trailer

Registration no.
Manthly net depreciation cost
Manthly net leasing cost

Insurance

TPO expiry: |

Insurance Extended Coverage expiry: |

W

Safety inspection expiry: |

Cloge Add |

Data typed into the table below is only used in Reminder report.

4.4.2 Viewing and Editing of Trailers
To Edit trailer information click on théiew and edibutton in the Trailers menu. A popup window

gAft FLIWISIENE tff26Ay3I &82dz G2 OKIFy3IS GNFAfSNEQ NE
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= View and edit trailers

Mumber
SK 438752

Depreciation

I u [ext

Leasing

| u Previous | B4 Found items | [~ aa

B

Insurance

Number

Depreciation

Leasing

Insurance I

TPO expiry: [ =
Insurance Iﬂ
Safety

|7 Editing mode

GNI Af SNEQ
changes are saved automaticallizditing of any data is only possibleHditing mode otherwise it is
only possible to view chosen information

¢t2 OKFy3s

4.4.3 Deleting of Trailers

A Y F 2 NI bnil ficR Wi Editidfy Sddé ®AILI2 A v {

It is possible to delete trailers. To do that, clicktba Deletebutton in the Trailersmenu. A popup
window will appear, allowing you to delete the selectediler from the database.

= Delete Trailer

Murmber Depreciation

Leasing

Insurance

SK 309374

I u exk

| u Prewvious | f—_,} Found items | [ Aa

| Close |

Deleta |

If any tachecharts assigned to tailer have been saved, it is impossible to delétailer from the
list. To delete suchtrailer, please remove all its tackzharts first.

4.5 Cities Menu
¢KS / AGASa
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Fuel Reports

Add

YWieww and Edit

Delete

Delete City Database

During the first launch and each time a clean database is open, the program will load a list of
localities specific for each language. To delete it, please cli€ktms/Delete City Databadeitton.

4,5.1 Adding Cities
To add a locality click on theddbutton in Citiesmenu. A popup window will appear allowing you to

enter the name of locality and the proper country name.

City name ||

Country |Austria j

Close ‘ Add |

Choice of the country plays a crucial role in case of allowance calculaticenuser does not intend

to calculate allowance, choice dfa country may be skipped, and default country selected.
laaA3yAy3d 20t AGASE G2 O2dzyiNASa Aa dzaSR oe@
allowance and accommodation charges.

During upload of new tachoharts, the program might inquire about adding a new locality. In case
when required locality is not available in the list, press $iawebutton to save the new locality.

| N/A city in the database. Do you want to add the city?

When filling in the tachehart departure and arrivdbcalities, the program suggests a locality via the
Add Cities window.

City name

ILichtestain
Country

Austia____________d

Close

To add a locality, press the Add button.
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4.5.2 Viewing and Editing of Cities
To Edit city information click on théiew and editutton in the Cities menu. A popup window will

appear, allowing you to change the name of locality and the country.

Lidzbark. " armifizki
Lidzbark ‘Welski
Ligota ‘wielka
Lihtenstain
Limanowa

Lipinki

Lipka

City name
ILichtestain

Country

I.-’-‘«ustlia

[~ Editing mode

When in Editing mode, it is possible to enter a new city name or change the country.

This proves particularly useful when a databaseedalocality was wrongly assigned to a wrong
country.

To save changes, press the Save button. Editing of any data is only posdtudinig mode
otherwise it is only possible to view chosen information

4.5.3 Deleting of Cities
To delete a locality, press thgeletebutton in the Citiesmenu. A popup window will appear, allowing

you to delete the locality name.

Lidzbark Warminski
Lidzbark Welski
Ligota Wielka
Lihtenstain
Limanowa

Lipinki

LCloze Delete

Deleting of cities is only possible if their names were not saved in the database. If you wish to delete
or change them in spite of that, use the Wiag and editing option.
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4.5.4 Deleting of all Cities
Our software allows you to delete all localities from the datab#ses. particularly useful when the

vehicles travel along fixed routes and you wish to enter the city names manually. To delete all city
names, press the Delete City Database button in the Cities menu.

[%H Fuel | Reports |
Add
View and Edit
Delete
Delete City Database

The above function only works when no tacksharts were save in the database. Otherwise,
deleting city database will not be possible.

5. Scanning of Tacho-charts and Scanner Calibration
To kegin work with our software it is required to scan a certain numbeg @ of tachecharts.

Before scanning, make sure that the inside part of the scanner lid is Blaekbackground must be
blackfor tacho-charts to scan properly.

In case your scaiND & AYYSNJ f AR A a g-6hars Kith arl X4 Shedt f bl S NI
LI LISNX | 2dz Y& Fftaz2 FraidSy Ay G2 GKS AyySN LI NI
Plustek OpticSlim 1200 scanners.

5.1. Placing Tacho-charts in the Flatbed Scanner

Usually six tachaharts are placed on the scanning glass, which allows analysis of entire working
week. Please place the tacloharts in accordance with a presented scheme.
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For example, if you wish to scan one tadgl@rt only, place it in the lowdeft corner of the scanning

It aa ¢XGK SIQ Wi & (beHidRingyromitye 3cammihgahkad & the lower part of the

device (for Canon Lide 25 and Plustek OpticSlim 1200). Otherwise, place thedaatidn the left

upper corner of the scafiA y 3 3t | & &fZA 10S\Q KA {2 GWHLSAANY G Ay 3T € STFG oF
head placed in the upper part).

To scan three charts simultaneously, they should be placed on the scanning glass in a way presented
below:

5.2  Scanner Setup
In case of two or ma@ scanners plugged into the system, please choose the one used for tacho
charts scanning in the program settings. You can choose each time the-dhalte are being
scanned. To chose the scanning device, useSilect Scannavindow. If no scanners aresplayed
Ay (KS gAyR2¢> alOlyyAyad RSOHAOSE KI @S y2i 06SSy A
port is malfunctioning.
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Put in the number of charts to scan:

[~ Show scanner window
[~ Manual-levelled chart
[ Colour inversion

[ Saving to the file

[~ Add rest tacho chart

Select Scanner Scanner settings:

| |
Brightness: 0 Save | Add |

Contrast 0 BDDﬂ bF
J 370 Length of the readout radius:

Threshold: 0

In scanner settings, please set h@Ito 300, Brightnesdo approximately-150and Thresholdwvithin
the limit from 150to 170. Also, make sure that the Show Scanner Window boxibabeen ticked.

5.3 Scanning of Tacho-charts
To begin scanning the tackuharts please click the following button:

==

The button is placed in the toolbar. You may also proceed with scanning manually, by choosing
Charts/Scarcharts option from the toolbar meniNext, please specify the number of tacblarts to

be scanned. Maximum number of charts, and at the same timetggested number, is 6. However,

Ay OFasS 2F GAO1TAY3 !' RR wSal ¢l OK2 /KFNI AdG Aa LR

To begin scanning, press the Scan button. If the Show Scanner Window box has been ticked, the
program will displag O Y Y SN a yIF GAGS a2FG6 NB 6AYyR26D

To acquire most precise scan of the chart, please press the lid with your hand while scanning. It is
suggested to place the charts chronologically, that is beginning with the earliest one, and tick the Add
Rest TachoChar 6 2E® ¢KA& gAff [fft2¢6 a2Fds6l NBQa avyzz2iK
and mileage, is changed automatically.

The scanned charts appear in the programs left display, which allows readout and analyses of
particular charts.

In case of step chtg, please tick the Step Chart box and place no more than 4 telchis on the
a0FyySNRna 3Aflaad ,2dz YIe OKz22a$8S (G2 LY@SNIL [/ 2f 2 NJ
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when using incompatible or older scanning devices, whose colors invieite(t® black and black to
white). Tick this box to invert colors, otherwise working with our software will not be possible.

To save the scanned charts as BMP files and store them on you HDD, tick the Save to File box. We
suggest ticking this box in ord&y be able to store the scanned charts in separate folders. If ticked,
you will be require to provide file names.

5.4 Scanner Calibration

After driver installation and choosing of a proper scanner, it is required to calibrai® iterify
scanner settings tur on the Chart reading option (in the RMB 4adiwn menu) and zoom in the
tacho scan (RMB reflown menu) to view the mileage markers.

Set Midpoint
Reread

@t reading GN;’T_:IEF>

Zoom out

Zoom in

Center Image

To calibrate scanner, use the mileage markers. Solid lines (picture A) signify proper scanner
calibration.

If the line is broken (picture B), go back to scanner settings and decrease Brightness by 10, or
increase the Threshold by 5, until a desired scan of a tablact appears.

6. Processing of Tacho-charts
Once the charts have been scanned, they apjredine main disfay on the left:
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Administration Charts  Digital records  Registry | Drivers  Con
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A red frame signifies a selected chart subject to analysis. To view the chart in detail click on the
thumbnail on the left. Selected chart will be displayed in the main screen in the middle and
automatic analysis will begin.

6.1. Tacho-chart Loading
To load the previously saved charts without having to scan them again, click on the button presented

below:

Or Charts/Open single chart from the file.

It is possible to select a greater number of charts visible in the window on thejledt asif they
were scanned anew.

- ~ = - = 7
"= Open tacho-charts (BMP extension recommended)‘ - ~ \
- L
m| )i « Infolab » TachoSpeed » Tarczki - | 4 Lﬁrzes:uknj: Tarczki »|

Organizuj v Nowy folder = - 0

. - e — < _— ’ p— - -
3¢ Ulubione = (. ok < Y ‘

2] Ostatnie migjsca 3

& Pobrane A

B Pulpit 74 s |

PN % SRS R S e |

o = 01-06-06 Dariusz 03-06-06 Dariusz 04-06-06 Dariusz
.~ Biblioteki Wata

Dokumenty s 0 Wybierz plik do

J’ Muzyka WA podgladu.

[&5] Obrazy

B wideo i

S5 % @ 3 —— 2

18 Komputer 06-06-06 Dariusz 07-06-06 Dariusz 08-06-06 Dariusz

“ P Wata Wata Wata

Dysk lokalny (C:) o CERINENY s L g
s RECOVERY () ~ 7 =3 N N i
Nazwa pliku: 04-06-06 Dariusz Wata v [BMP files VI
[ owéz |v] [ Anuy |

Copyrights 2004-2009by Infolab p. 37



F

The appearance of the window may differ, depending on the installed OS.

2 KSy GKS OKIFNI& FFNBP aStSOGSR GKS LINPINIXY oAff
mileage.

To load six charts as a A4 graphic file, chooseCtharts/Open 6 tachcharts from the file option.

This allows scanning the charts using other workstations and sending themvidiaZEf 2 NJ O2 Y LI vy
local network to workstations with Tachospeed installed. Thanks to this, several employees may
devote theirtime to scanning the charts, while others may analyze them. In such a case only a single
license is required, which greatly reduces the costs of software purchase.

6.2 Automatic analysis of Charts
Our software has been designer in such a way as to maxingzefficiency of chart scanning. Let us
AK2NIite NBOASSG (GKS gl & 2dz2NJ a2Fdgl NBE WOKIFy3ISaQ i
used to create reports.

AT A

Pt

The program automatically detects particular stages of driving, other activities, PaAst geriods
upon readout or loading of tachchart file. The readout is automated and only concerns charts
marked with red frames. Detailed readout information is displayed in the Readouts table:

Copyrights 20042009by Infolab p. 38



Readouts lData ] Summaryl
From | To Date State

19657 20007 0010

20038 2045 00T AVAILA

2106 0209 0503 REST

10:38 0417

11144 11119 005 AVAILA

12114 13114 01:00 REST

1342 00:20 REST

13:51 1901 0510

The Readouts table comprises onsets and conclusions®Kt8 INJ LIKAaQ ¢g2N)] adl3Saz

GellS FyR YAESFE3IS gAGKAY | aStSOGSR OKINI LI NIo®
midpoint, please use the following icons to set it manually:

[IKONY]

For detailed information, read the Quick Launcbris in the Analogue View section of the manual.

/| 2NNB OGO NBFR2dzi 2F (GKS OKIFNIQA YARLRAYG AyTtdsSy
case finding midpoint of the chart becomes problematic you may correct the chart manually. For

more detals, please read th€orrection of Tachahart Automatic Readousection of the manual.

6.3 Readout Settings
Our software enables you to set the minimum readout values for driving time, other activities, PoAs
and resting periods/ith minimum settings, i.e. adt 1° minute for each stage, the program reads all
tachographregistered stages with duration longer than one minute.
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System settings

- o
l Cnlnur,-‘Language] Reminder] Other ] Repnr‘ts]

Digital records

W Ask about overwriting digital records

I” Download information about stolen and damaged cards at the software start

Download information about lost and defective cards

I” Copy imported files to folder:

| I Delete digital files after importing

Tachodisc editor
Minimum drive time 1 ';
1l - +.
|| | Minimum other work 5 Z;
Minimum availability period 5 ’Z;
Minimum rest period 5 *Z;
I” Set startpoint automatically

I~ Save charts to the folder

|C:\Pr0gram Files (x86)\Infolab\TachoSpeed\Archivum?,

Close

Such a setting, however, has certain drawbacks as the program only reads fixed fragments of the
chart. That is whit is suggested tset the readout times to 1, 5, 10 and 5 respectively

Our software enables you to set the readout ring radiuses for particular tachogesjidtered
stages. If a chart readout procedure requires users to correct the readout radius, it is suggested to
set the fixed suggested value. It is, for example, necessary to follow the aforementioned step in case
of ACTIA/POLTIK charts and tachographs.

LT | YIF22NRGe 2F NRdziSa Ay@2f @3S (NI @StAy3d GAGKA
chart insertion andremovalplaces do not change, it is possible to set a default locality displayed in all
tacho-charts. Proper settings concerning chart insertion aechoval places is required in case of

OF £ Odzf  GAYy3 RNAGSNEQ | 2160 OSypR LFS {0 tOK 2 RANISSRNIA G
also possible to set orieefault City.

6.4 Correction of Tacho -chart automatic readout
It happens, that the software application misreads parts of chaxed data. The reason for that
might be the incorrectly cdirated scanner or cracked/scratched taetloart. In case of dirty or
inappropriately scanned charts, problems with correct readout may occur. There are numerous ways
to solve these problems. Tachospeed allows correction of misread charts.

6.4.1 Relocation of Tacho-chart midpoint
To ensure correct readout of the chart, the middle ring should be placed manually. It must be

positioned as shown in the picture:
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Use icons shown beloto relocate the midpoint ring:
[I[KONY]

6.4.2 Changing the Activity Readout Ring Radius

In case activity chart does not fit between two red rings, it might be required to manually increase or
decrease their radiuses.

The readout ring radius may be modified by means of the following icons:
[[KONY}

6.4.3 Relocation of the Midday Marker
Tachospeed software automatically locates the midday, marking it with a solid blue line.

\.}“ 1\ L}

- B
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- _-ﬂ_| -
il p—— O

.
b Ty Bl

To correct the position of midday, point the blue line with mouse cursor and drag the line in the

desired position. The location of midday determines hours and tesdisplayed on the clock icon in
the left upper corner of thé&Readoutsvindow.
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6.4.4 Changing of Chart Insertion Time
Chart insertion time plays a crucial role. It is indicated by the dark green line. Positioning of that line

on the chart influences actuabtes of recorded activities.

For example, if a chart insertion date is 3 June 2006 and the removal time is 4 June 2006, then, in
case of inserting the tachchart before midnight, entire transportation activity takes place on 4 June
(in this case th chartinsertion time was 11:56 p.m.).

Trjr

24T T

ja
L
B
I
\
o
e

T

That is why we suggest that all drivers should note down the hour of chart insertion on the backside
of the chart, in order to be able to quickly identify the place of insertion. Location of the dark green
line determinesthe beginning and finish of the transportation activity presented on a chart. A green
line surrounding the chart clockwise denotes the beginning and end of drivers working times.
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. 49 11 min,
L 360 km,

Edition of a chart allows setting automatic onset of drivers working tif@.do that tick the
Automatically look forthe onsét 2 E Ay (i R&do{it ®ptintyKBa @y 4Sd 2F RNA OGS
day as well as the chart insertion line are being marked automatically after the longest uninterrupted

resting period. On someccasions automatic marking requires a manual correction of the tacho
insertion time.

In case a working day began in other part of the tachart, it is required to set the dark green line
at the chart insertion position. This process is very similaretting) the midday, and consists in
pointing the line with a mouse cursor and dragging it into the required position.

To gain quick access tthart settings, click the right mouse button beyond the activity ring and
chooseChart insertionChart insertionime will be then set for the exact hour displayed on the clock
in the left upper coroner of the chart screen.

P A DS - R S '-,. S
] Set Midpoint
. Reread \‘-\
o Chart reading ON/OFF ‘
\\.
. Zoom out ¥
Zoom in
1‘ \\
~ CenterI
t enter Image ‘"'.
._ Tacho insertion

\‘.\'\ .l- " ‘_TL-' 17' .; Vot

In case the generated weekly and fortnight reports do not comply with actual state, remember to set
the correct onset.

6.5 Activities Edition (Conte xt Menu)
Ly a2YS OFaSa OKlFy3daSa Ay RNITD iy Qeledteipdriz of the (G A Y S
tacho-chart, please launch the context menu.
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Select Rest Mode
Merge with Last
Merge with Mesxt

AT

e

Change mode k
Divide
Insert k

Insert ferry/railway marker
Change all modes »

Border Crossing

The Select Rest Modeption allows to change the selected activity into a réderge withPrevious
andMerge with Nextllow deletion of selected sector§hanks to theDivideoption, you will be able
to divide the sector into halves.

Q)¢
(p))
N

TheSeveral Vehiclesona Cheirdzy O A2y | ff26a8 AYOINRBRdzOGAZ2Yy 27
used by a driver imore than one vehicle. This function will be addressed in detail in further section
of this manual.

TheBorder Crossinfunction allows drivers to specify the time of border crossing. It is only useful in
case of international freight, while calculating darsettling allowance by means of Tachospeed
software. Calculation of allowance has been addressed in detail iAltbevance and Business Trip
Calculationsection of this manual.

Whenever a chart is read inaccurately it is possible to change the readodé mba selected
fragment¢ Change Modgand inserting of a fragment by means of theertcommand.

Change mode 2 Rest mode

Divide Driving

Insert L Aovailability
Work

Insert ferry/railway marker

Insert 2 Rest mode
Insert ferry/railway marker Driving
Fosailability
Change all modes » ey

Ly OF&asa 6KSY RNAOSNE FNB dzylof$ (2 das G OK23INI
the Change All Modesption.

Copyrights 2004-2009by Infolab p. 44



F

Change all modes [ Other work - Driving

Availability -= Driving

Border Crossing

Other work -> Rest mode
Awvailability -> Rest mode
Other work -=> Availability

Itis suggested tR NA GSNB (2 RNAGS Ay (KS WNBaldAy3d Y2RSQ 2

The quick access icons placed in the right upper corner of the tattéut, allow rapid change of PoAs
and/or other activities into resting mode.

[IKONY}

This, on the other &nd, allows deletion of short PoAs and working times. If a driver uses the selector
correctly, they may be used to calculate working times without a need to separately change the
periods

The same context menu is available via the activity tfidedesiS R LISNA 2R Aad (2 WIiKAY
a chart, it carbe easily spotted in the table:

From | To Date State Km | *

Zr52 OkB0  03:58  REST

Select Rest Mode
05: Merge with Last
Merge with Next

05

Change mode »
= Divide

Insert »

Insert ferry/railway marker
Change all modes >

Border Crossing

Tacho insertion

To display yet another menu, click with a right mouse button in the screen beyond the¢hahio

.f-.'..l"r .-r““"-h . o l..-;: -‘H“\'. -.EI:'E'&
Set Midpoint i
| Reread 2
. ;
o Chart reading OMN/OFF T
L.«
™ Zoom out jf,'
Zoom in [
-~

h" Center Image |
Tache insertion ‘:
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The displayed menu allows finding of the chart midpoint and rergadf activities. In case to many
changes have been introduced to the chart, the program will reread it automatically once more.

6.6 Editing of Activities (Quick Mode Change Icons)
In the left lower corner of the chart four quick mode change icons are digplaye

@R[+

Beginning from the left, they represent: driving time, other activities, POAs and resting periods. To
select a required icon, click on it once. You are now in the chart placement mode. Click on a chart to
specify the onset time, and again to specifg time when the selected activity is finished.

For example, to insert the driving mode with duration from 1:00 p.m. to 2:15 p.m., click once on the
driving time icon, click on the chart at 1:00 p.m. and again at 2:15 p.m. A proper period should be
displayed in the chart.

Placing of periods works the same as placing of periods in the chart viewing and editing window.

6.7 Mileage Edition
Below the main screen a window is displayed with a graphic representation of mileage, presented as
files or markers. Eadine, measured from the bottom to top vertex stands for 5 kilometers. To edit
this particular chart, click RMB (right mouse button) in the lower corner of a window presented
below.

H 5_':: L]
i
u-}—l.z' f! yruu.-ﬂ-lqﬁ.—-—. o T B e M
o - o - W A ok e e e m i oam g

You may now add or dedustileage. To edit, click at a required pointérK S 1 A f 2YS (G SNA Q
on a bar in the selected position will cause a red line to be displayed and 5 kilometers to be added to
your count.Another click in the same place, deducts 5 kilometers and deletes the bar. Only spots
marked as driving modare clickable.

“FIeiey
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7. Chart Uploading

The readout of all chaitegistered data does not mean that it will be saved in the program database.
Only charts saved in the database may become basis to creating of the report. To readout and save
tacho-chart data, usehe options window placed on the right of the analogue view screen.

Having scanned the charts, fill in the driver information, vehicle information, date and odometer
indications, and proceed to thBatawindow.

Readouts Data \Summaryl
Driver surname and name: [ Two

... ~|  Add

Start location (chart insertion):

| j [ =ave

Finish location [chart withdrawal):

| j [~ save
Start date: Next chart date:
2009-11-03 ~| [2009-11-04 |

Vehicle: Trailer:

I

Finish odometer:

e

Start odometern:

et

Odometer distance: 1]

Comments:

-

| = -]
[~ Absence of driver name

[ Absence of start city

[ Absence of stop city

[~ Absence of start date

[~ Absence of stop date

[~ Absence of vehicle number

[ Absence of start odometer

[ Absence of stop odometer

@ 707 [ w01 Ekm 0

A2 001 b 1651 480 A sz

Save

W suggest sorting of tachoharts of a paricular driver chronologically within a given period, prior

to scanningg that is from Monday to Sunday of a given week. In case of depdlgon teams we
ddz33Sad AylLldzidAy3a 2F GKS REFEGE WAY LI ANRBRQe Ly & dz
other driver doubles.

The Data tab allows you to choose driver, vehicle, chart insertion and removal position, trailer, as

well as starting and final odometer indications. All this date may be found in the daartmay only

choose among drivers, véhOf S& ' yR GNI Af SNE LINBOA 2 dFofaddar | ISR .
external driver, use théddbutton.
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It is also possible to enter additionedmmentsconcerning the selected chait.happens that such a
need arises, e.g. in cases when a drivetes down a cause for a legal offence on the backside of a
chart. A list of exemplary notes has been placed below Goenmentswindow. These might be

I RRSR o0& YSIya 2F | WbQ odzitiz2y o

To facilitate the readout of data registered by a driver on a chart,pbossible to zoom in the chart,
by means of a mouse scroll, or the icons placed in the right lower corner of the screen.

RSP

You may also righktlick to display the roflown menu:

Set Midpoint

Reread
Chart reading OMN/OFF

Zoom out
Zoom in

Center Image

Apart from zooming in and out of the taclubart, the menu also allows t@set the midpoint, reread
the chart and center the view. Thehart reading ON/OFéption may also prove useful, especially
when verification of scanning quality is required.

On the right toReadoutsli | 6 = (Ba&NBE 03 Fff26Ay 3 (nktiors gpéacByNde RNA @S N
chart insertion and removal place, indications of the odometer and vehicles number plates.

Do see basic statistics of the chart, use gnenmarytab.

Readnuts\ Data Summary l

Drive time total: 707
Other work total: 001
Driver availability total: 0:01
Rest mode total: 16:51
Odometer distance: 495
Chart distance: 430
Distance discrepancy: 15

Make even

Infringements:

Fill in the Start Odometer and Finish Odometer windows for each chart to be aldketk the
working time, resting periods, PoAs, driving time and mileage, ilstimemarywindow.
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Our software sums up the all driving times, working times, PoAs and break periods for given day.
Remember, break time is not the same as resting time. This fieffiection in working time control
reports. Resting times comprise all breaks longer than 1 hour.

Based on the aforementioned data, users are able to check, whether the -tdvd readout has
been properly performed. Also, they provide users with edsi@OSaaAr ot S RIGF 2y RN
time for given twenty four hours without a need to save charts in the database.

Ly GKS fA3IKG 2F f1ro2NJfFg> GAYS LINBaSYydSR Ay (K¢
for given twenty four hours Provisions of law differ, depending on the country of origin.

To level the discrepancy betwedddometer distanceand Chart distance press theMake Even
button. These discrepancies may result from inappropriate readodble-person team,
tachograph olodometer manipulations.

Summarytab also contains tachohart readout interpretations pursuant to AETR Act and Resolution
561.

Information indicated in the primary interpretation is not final and results from interpretation
made for ONE chart ONLY. Tosene full compliance with binding provisions of law, the control
report must be based on analyzes of at least two weeks of working time.

® 000 [ o0 Ekm 0

A% 000 b 000 M 1] =

Save

| oave and display

After pressing the Save in Database button, our software will automatically proceed with the readout
of another chart while the databaseatored one will remain available for viewinGHharts/View. In
case5 2 Y QG RSt S (ibBx isfcheeked, theks8vedt chait Will remain visible in the chart list on
the left. This option proves particularly useful when trying to pane the chart with one to be saved

in future.

7.1. Several Vehicles in One Chart
It is sometimes required, that several vehicles be registered in the same-theb For example,
when a chart is used by a driver in several vehicles. To properly calculate fuel consumption for each
of vehicles, use th8everal Vehicles in One Chastion accessible through the context menu.
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Select Rest Mode
Merge with Last
Merge wikh Mext

Zhange mode »
Divide
Insert g

Mulkiple vehicles on kachochart

NSEFL TErry IFainay marker

Change all modes »

Border Crossing

In the Readoutdable choose the period, whose beginning involves change of a vehicle, next tick the
Several Vehicles in One Chévten the function is selected, a window will appear allowing you to
specify a new vehicle and its odometer indications.

¥ehicles on chark

Vehicle:
lwiosi7c
Start odometer:

|1234?

Finish odometer:

|125Eu?

Close | Mext

PressNext to assgn a new vehicle to a chart for a previously selected period and odometer
indications.

To verify the correctness of a newly assigned vehicle, go t&Réseloutdab. The index number o0 a
vehicle driven by a driver is displayed in the last column on gie.ri

0511 0516 0005  AVAILA

0807 0816 009 AVAILA

0910 1924 1014 REST

It is justified to use this option, if you wish to control the fuel consumption or useMéleicle
Mileage ReportOtherwise, in thdatatab, select the vehicle driven by a driver in the beginning, and
place other vehicles in the chart comments danv.
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7.2 Introduction of Several Charts on One Day
2 KAETS dzLJ 2F RAYy3IX (GKS ¢ OK2aLISSR a2Fi6l NB GSNRT]
RNA GSNBQ OKI NJrkoade lupldaded dwris BaveRi@énhdfound on a given day, the
following are possible:

1 Doubleperson team;

9 Driving shifts;

1 Two or more vehicles driven on one day;

A driver submits more than one tact@® K I NIi ¥ 2 NJ-hbur Igh§ peicd.f SQa Hn

Depending on circumstances, the above may be merged or registered in the-dhahoin a way
that ensures separate analysis.

7.2.1 Double-person Team
In case of two drivers, the tachograph should have two charts inseA#dchart data recorded,

including insertion and removal location, dates, vehicles and odometer indications remain
unchanged, excepttheNlhA S NE Q yI YSa ®

Ly &dzOK I OlFasSy ¢6KSy 2yS RNAGSNDAE OKFNI NBO2NR:
doubleLISNE 2y OKINIia INB Fylfel SR G(KS LINBuINBY 2yt @
possible that discrepancies between the taatitart and odometer readouts will arise.

It is then suggested to merge the charts.

Tachospeed software facilitates the upload of doupdgson teams. The charts ought to be sorted
AYGSNOKIy3aSFofeyYy GKS FANRUIG RNIISWIFE G(FKASNBETIA NBKIF NN
OKI Nliz G4KS aSO2yR RNAOGSNNRA aSO2yR OKIFNIX GKS TA
{ dzOK LR aAGA2yAy3d 2F RNAGSNERQ OKIFINIa Ay (GKS gAYyR?2

 Tick theTwoboxy G KS FANERG RNX JSaninb, and /ill-ilNall otheS y dzZ A
information.

Readouts Data lSummar'_-,r]

Driver surname and name: |[w Two

|Wata Dariusz j Add

1 Click theSave in Databaseption to uncheck thel'wo option. Now you will be able to
dzLJ 2 R G KS &S @2hy procddNid atitSnaIRdito db KxtteNtliwhereRdita
remains unchangeda A y OS (1 KS &aSO2yR RNAGSNRDaca@Kl NI 2
only this piece of information needs to be adjusted.

Driver surmame and name: | Two

Wata Darivsz A EYT

1 Click onSave in Databasagain to change the data as to resemble the data uploaded
from a single chart. & you are able to fill in the first driver information. Although, it is
important that you remember to tick th&wobox.

7.2.2 Driving Shits
A vehicle may be driver by two drivers on the same day. In such cases avoid merginrchi@ts.o
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7.2.3 Two or More Vehicles D riven on One Day
In this case, the driver is allowed to use the same chart in each vehicle, yet for no longer than 24

K2dzNET &l GAy3 LI NIAOdz F NJ 2R2YSGSNI AYRAOFGAZ2ya |y
merging the charts or choosing ti8eeral Vehicles in One Chagttion while saving the chart.

7.2.4 Several Tacho-charts for One Vehicle
It happens that a driver submits more than one chart for one vehicle, and for a period not longer

than 24 hours. Such a situation is and unjustified use of abeurof charts greater than required and
is liable to penalties by ITD. Our software allows merging such charts to enable proper calculation of
RNAGSNRA g2NJAy3T GAYSO

8. Viewing and Editing of Charts

All data saved in the program is stored in the database.prbgram enables viewing of all charts
saved in the database. The charts stored in the database are taken into account while creating all
reports. If a chart cannot be found in the database, it means that it has not been saved properly and
will not be inclided in the reports. Press the button presented below:

=

to open the chart browser and editor.

+ASgAYy3d 2LA2ya 2F GKS RIGFolrasS Frfttz2¢e FAEAGSNRY3
FNNRA @It f20FGA2yax RIGS ignfunRSdIFoNakanpB, tolfigtiin thd S K A Of
base all charts pertaining to Mr. Dariusz Wata made for a route leading from the city of Szczecin,
please tick the boxes placed next to theNJA @ S NIril DepdrtifeSLocatiomnd choose the data

of your interest.

Filter:
Driver surname and name: Start location:

v |Wata Dariusz j [ |Alwernia j
Start date from - to: Vehicle:

[~ |2009-11-03 ~| [2009-11-03 ~| © |ST43251  ~|

To filter the base, press tHelterbutton.

Filter | Erase filter |

Filtering of the base allows comparison of all charts made for a specified reerningmileage
and working time. To browse the base in accordance with other categories, presahdilter
button ard enter newfiltering criteria.

8.1. Edition of Stored Charts
It is possible to edit data stored in tiieadoutsand Midpoint tabs, once the proper chart record
has been selected.
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% View charts [l S|
M - .. . Close
Driver surname and name: Start location: Finish location: =
W ‘Wata Dariusz j r |Alwerma j r |Alwerma j
Start date from - to: Vehicle:
r [2000-1103 -] [2000-1103 -] @ [smaszst <] [ Hiter |  Eresefiter |

Chart records  Chart scan image 1

o
X

kRS
N

S L

[

120101

== 119808
© 7 4095

Readouts Middle field I Summaryl
Driver surname and name:

Wata Dariusz i

I” Co-driver

Start location (chart insertion):
Tychy hd

Finish location (chart withdrawal):

Zambréw =
Start date:

20091103 =

Vehicle: Trailer:

S§T43251 -

Finish odometer:

120101

Start odometer:

119606

jv

Odometer distance: 495
Cause of rest mode:
Save ‘ Reliesh |

TheMidpoint { |
BSKAOf S&
Savebutton.

0
Q

8.2 Edition of Registered Activities

AYGNRRdAzOGAZ2Y 2F OKI y3
I YR

Sa
2R2YS

l.".l

Double clicking oriReadaits in From, Toand Statustabs allows introduction of changes in stored
data. You can restore the data once it has been change, by simply clicking @mdbeChanges

button, or save it by pressing ti#ave in Databadsutton.
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